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Cataloging Sound Recordings 
 
These guidelines apply to spoken (books on tape, books on CD, sound effects, animal 
sounds) and musical recordings.  The format currently being received most frequently is CD 
(compact disc).  The guidelines are taken from material from an OHIONET workshop. 
 
The chief source generally is the actual piece and its label and/or the container and its 
accompanying material in that order 
 
 
Fixed Fields 
·  Type (Rec Type in III) is either i (spoken) or j (musical) 
·  Comp (FormComp in III) is a 2 character code showing type of music (jazz, classical, 

popular, etc.) based on LC subject headings.  If more than one code is needed enter mu 
and enter two or more codes in 047 

·  Ltxt (Lit Text in III) is used for spoken recordings and is a two letter code describing what 
the spoken material is about. 

·  AccM (Acc Mat in III) indicates the contents of program notes. 
o Codes for this field 

�  a=discography 
�  b=bibliography 
�  c=thematic index 
�  d=libretto or text 
�  e=biography of composer 
�  f=biography of performer or history of ensemble 
�  h=technical information on music 
�  i=historical information 
�  (other codes exist) 

·  Fmus (Format in III) should be n for recordings. 
·  Lang (Language in III) is used for the language of any sung text even if the recording is 

mostly instrumental.  Additional information can be noted in the 041 and 546 fields. 
�  n/a=no sung or spoken text 

·  Dates and date types:  
o s—single date; for a work with only one date 
o p—date of distribution/release/issue and date of production/recording session 

when different (i.e. issued in 1999 and recorded in 1995).  
o q—range of dates for single item of questionable dates (Generally use s for 

questionable dates in the form 199u.) 
o r—reprint/reissue date.  Use for reissues of sound recordings in the same 

medium or different medium (i.e. reissued in 1999 as a compact disc and 
released as a cassette in 1985). 
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007 (Physical Description) 
See attachment for specific sub-field information 
Notes:   

·  sub-field c is obsolete and sub-fields K and L are for archival purposes 
·  sub-field b often has an e rather than a d for CDs 

 
028 (Publisher Number) 
·  Important for matching 
·  Publishers name in $b sub-field 
·  If more than one publisher number on piece add them all in separate 028s 
 
033 (Date/Time and Place of an Event) 
·  Can include if indicated  
 
041 (Language Code) 
·  $a language of text/sound-track 
·  $b language of summary 
·  $e language of librettos 
·  $g language of accompanying material other than librettos 
 
045 (Time Period of Content) 
·  optional  
 
047 (Form of Musical Composition Code) 
·  optional 
 
240 (Uniform Title) 
·  Musical works can often have uniform titles that are generally associated with a composer 

listed in a 100 field 
·  Uniform titles are normally the composer’s original title in the original language 
 
245 (Title/Statement of Responsibility) 
·  Use GMD $h[sound recording] after the title proper 
·  Use $n for number of part/section of a work 
·  Use $p for name of part/section of a work 
·  For statement of responsibility generally credit persons or bodies credited with a major role 

in creating the intellectual content of the sound recording (composers of performed music, 
writers of spoken words).  For classical music primarily composers but also song writers 
opera librettists as named in the chief source. 

·  Performers for popular, rock, and jazz music are usually transcribed in the statement of 
responsibility. 

·  Performers associated with classical music are usually recorded in the note area. 
·  Readers/narrators are recorded in the note area. 
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300 (Physical Description) 
·  Include extent, specific material designation, duration, type of recording, playing speed (not 

recorded for cassettes and CDs), number of sound channels, and dimensions. 
·  Examples: 

o 1 sound cassette (ca. 60 min.) : stereo. 
o 1 sound disc (41 min.) : digital ; 4 ¾ in. 
o 6 sound cassettes : stereo. 
o 1 sound disc (52 min.) : stereo., 33 1/3 rpm ; 12 in. 

·  Record playing time exactly as indicated on item or container (don’t convert it). 
 
 
5XX (Notes) 
 
500 
·  Artistic form and medium of performance: “Opera in two acts” 
·  Source of title proper (if not taken from chief source): Title from container 
·  Reissue of …  
·  Previously issued on … 
·  Digitally remastered from … 
·  Compact disc. 
·  In two containers 
·  Accompanying material 
 
505 
·  Contents (title/performer) (This allows for 7XX fields) 
 
511 
·  Performers: (if a group has its members listed separately, they can be listed separately 

here) 
 
518 
·  Recorded in … (location) 
 
520 
·  Summary (spoken word recordings only) 
 
521 
·  Audience 
 
546 
·  Language of sung or spoken text: “Sung in French” 
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Main Entry 
 
·  Use those responsible for the “…intellectual or artistic content of a work…” 
·  Emphasis on composer (especially for classical music) 
·  Principle performer (can be an individual, musical group, or an orchestra) 
 
 
Item Records 
 
·  Icode=z (for CDs located in the Music Library) 
·  Itype=181 
·  Location (Music Library)=wu 
·  Call no. 099=CD|a[2-digit year]-00x [numbered consecutively] (i.e. CD|a02-001) 

o To determine last number used perform an Other Call number search (f) for cd 
[2-digit year] (i.e. cd 02) 
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